Top 10 List of Things to do to Achieve your CDF Goal
Kevin Michel

1. “First things First.” Invest in a conspicuous  (think “Refrigerator Door”), six month calendar and record all your Deliverables (assignments) and due dates on it.  
2. Identify other commitments that may compete for your time and energy.

3. Subtract three days from each of your deadlines and make these your “Get Serious” deadlines.  Have the assignment done three days early.
4. Before your first session meeting, tell all the important people in your life that you are working on your CDF certification and expect to finish in__________________. 

· They will ask you how it’s going, encourage you, and generate a healthy stress. 

5. If you are not sure what your instructor expects to see on any assignment, ask for clarification and the criteria that will be used to evaluate your work.

6. Right after your first session, brainstorm a list of potential Final Project topics and post it near your calendar. (Cross out neatly —don’t erase—the topics you reject).

7. Identify your network (including your CDF cohorts and instructors); think about who can help you and how. Hey—this is an assignment!
8. After your second session, start fleshing out a Final Project proposal. 

· Ask yourself: What do job-seekers need? What can I do for them? What’s the best way to deliver my product to them? How will I know if it works?

9. Celebrate your milestones (e.g.: crossing off a completed assignment) by rewarding yourself with a “guilty pleasure”. 

10. Do something about your CDF goal every single day -even if it’s only 10 minutes to update your  “to-do” list.
