Technology Tool/Trick of the Month – Screenshots (this last word would change depending on the tool)
For people who want to add some pizzazz to their PowerPoint slides or documents, adding a screen shot, a picture of something from a website or on your computer, can be very useful.  A screen shot can show visual image of the idea you are discussing, a specific part of a website or photo, an error message you are receiving, and anything else that shows up on your monitor.

There are several free tools that are available to you.  The first one is probably on your computer already.  For Windows computers you can use Print Screen.  This will literally copy what is on your desktop at the moment. For a MAC you use screen capture or screenshot using multiple keys to do the trick.  These are great tools, but sometimes you don’t want your entire screen to be shown, but only the portion that you want to include in your message, document, or PowerPoint.
Here are some tool options that you can use. They are all free.

JING.  (http://www.techsmith.com/jing.html) This is a very capable program that offer you the opportunity to “snip” any portion of your monitor as you want.  You can edit by adding text, highlight different parts of the “picture” and add to your file.  This program can also help you record a screencast or video of your screen.
MWSNAP. ( www.mirekw.com) This program is capable of capturing the whole desktop, a highlighted window, an active menu, a control, or a fixed or free rectangular part of the screen.
OWLEY. (www.owely.com) The program lets you take full-screen or partial screenshots. You can add drawings and text for greater clarity. Screenshots can be uploaded to your Owely account easily. You can paste the link into an email or IM chat.

GYAZO. (http://gyazo.com/en)  If you want to share something online quickly, you can consider Gyazo. Screenshots are automatically uploaded to Gyazo's site. They're given a random URL. Share that address with anyone. That's it.

The Technology Tools column has been organized by NCDA’s Technology Committee.  This month’s submission has been prepared by Dr. Janet Wall, author of IT Tools for the Technologically Timid. www.janetwall.net. 
